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1. MUC PiCH
Quy trinh nay quy dinh théng nhat qua trinh xét chon, thuc hién, két thic nhiém

vu khoa hoc & cong nghé ctua Vign, nham nang cao hi¢u qua hoat dong khoa hoc cong
nghé cua Vién.
2. PHAM VI AP DUNG

Ap dung cho céc nhi¢m vu khoa hoc & cong ngh¢ do Vién xét chon va dé xuit co
quan cap trén phé duyét thuc hién.
3. TAI LIEU VIEN DAN
4. THUAT NGU VA PINH NGHIA
4.1.Thuat ngt:

- Cdc don vi: 1a cac Phong, Trung tam truc thudc Vién.
4.2. Chir viét tat: ‘

- Ho1dong KHCN&DT: Ho1 dong Khoa hoc — Cong nghé va Pao tao

- Pon vi: Cac Phong, Trung tam truc thudc Vién.

- Phong KH-HTQT: Phong Ké hoach va Hop tac Qudc té

- TMCT: Thuyét minh chi tiét

- NV KH&CN: Nhié¢m vu khoa hoc va cong nghé

- CC: Céc cap

- NN-CB: Cap Nha nudc va cap Bo

- CS: Céap Co so
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5. NOI DUNG QUY TRINH

5.1 Luu db
Nguoi thue hién Trinh ty thye hi¢n Biéu miu
Cac canhan 0 2 ) BM.KH.DX.NN-CB.01
Té chirc | DexuatNVKH&CN || gv KH KQTrC.NN-CB.02
BM.KH.bX.CS.03
Ho1 dong Hop tu vén, lva chon danh muc
KHCN&DT NV KH&CN
v
Phong KH- Guri danh muc dé xuét ra
HTQT Vién NLNT VN
v
Phong KH- Nhan va thong bao két qua
HTQT NV KH&CN lya chon
- Y N BM.KH.DBK.NN-CB.04
Xay dung thuyét minh CT BM.KH.TMNV.DTCN.NN-CB.05
) ’ BM.KH.TMNV.DA NN-CB.05a
BM.KH.TMNV.CS.06
BM.KH.LLCN.CC.07
BM.KH.LLCG.NN-CB.08
Cac cha nhiém BM.KH.PHNC.CC.09
NV KH&CN BM.KH.KQTrC.NN-CB.10
duoc lya chon BM.KH.LLTC.NN-CB.11
BM.KH.Bieul.1.NN-CB.12
BM.KH.Bieul.2.NN-CB.13
BM.KH.Bieul.3.NN-CB.14
BM.KH.Bieul.4-9.NN-CB.15
Ho1 d@)ng tu van, Hop tu van, xét duyét NV
xét duyét KH&CN dugc chon lya
A A A ¢
Ho1 dong tham
dinh ni dung, tai w
chinh

Trang 4




Quy trinh xét chon, thuc hién, két thiic nhiém vu KH&CN

OT.KHHTQT .05

Cac chu nhiém
NV KH&CN
duoc lIva chon

[ Chinh stra thuyét minh CT ]

TAt ca cac BM trén
BM.KH.BCHT.NN-CB.16

Vién trudng (Co
quan chu quan)

v

Phé duyét NV KH&CN

BM.KH.HD.NN-CB.17
BM.KH.HD.CS.18

Cac chu nhiém
NV KH&CN
duoc lIva chon

Phong
KH&HTQT

v

va luu ho so

[ Trién khai thuc hién }

Tat ca cac tai li¢u trén

Ho1 dong kiém
tra tién do cap Co
Ny

KTTb

Hoi dong kiém
tra tién do cap
Vién NLNT VN

KTTb

BM.KH.BCDBK.NN-CB.19
BM.KH.BCDK.CS.20

Chu nhi€ém ndp
chuyén d&, quy
trinh va san pham
NV KH&CN

T chuyén gia

\ 4

Nghiém thu, danh gia chuyén
deé, qui trinh va san pham

BM.KH.CD.CC.21
BM.KH.QT.CC.22

Chu nhi€ém ndp
Annual Report

AR dugc Vién NLNT VN
chap nhéan

BM.KH.AR.CC.23

Chu nhi€ém ndp
bao cdo tong ket

Hoi dong nghiém
thu cap co so

v

Nghiém thu cap co so

BM.KH.HD.BCTK.NN-CB.24
BM.KH.HD.BCTK.CS.25
BM.KH.TDG.NN-CB.26

Chu nhi€ém ndp
bao cdo tong ket

Hoi dong nghiém
thu chinh thirc

A 4

Nghiém thu chinh thirc

|

Tai liéu gidng NT cip CS
BM.KH.BCHT.NN-CB.27
BM.KH.NX.CS.28
BM.KH.TQT.CC.29
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Chu nhi€ém ndp

BM.KH.Bi1al . BCTK.CC.30

hé so ding ky két l BM.KH.Bia2. BCTK2.CC .31
qua NV KH&CN BM.KH.PKKQ.CC.32

[ H6 SO déng k}'/ két qué ] BM.KH.PUD.CC.33
Phong KH- BM.KH.MTCN.CC.34
HTQT huodng dan

va kiém soat

Chu nhi€ém ndp
hdé so thanh 1y
NV KH&CN

A\ 4

HO6 so thanh ly

Phong KH-
HTQT huéng dan
va kiém soat

BM.KH.TLHD.NN-CB.35
BM.KH.TLHD.CS.36

5.2. Mo ta
", C4 nhan/ Tiéu chuan, tai li¢u huéng
Noi dung . . 2 x s . <X s
Stt cong vige don vi Séan pham dan, thoi gian du kién hoan
i thuc hién thanh
5.2.1 | Pé xuat nhiém vu KH&CN
DPé xuat chii dé nghién | Canhan va to | Phiéu dé xuét | TT 33/2014/BKHCN
ciru chuc theo mau QD s6 919/QD-VNLNT
Cdp Quéc gia, cap Bo: thing
2
Cap Co s6: thang 4
Cdp Vien: tuy thugc vao nhu
cdu
5.2.2 | Twvan lra chon danh muc nhiém vu KH&CN
- Hop tu van, xét chon | HO1 dong | Danh muc céc | Cap Quoc gia, cap Bo: thang
cac chu dé nghién ciru | KHCN & PT | NV KH&CN cua | 2
theo dé xudt cua cic ca nam Cap Co s6: thing 4
nhan, td chuec. Cdp Vién: tuy thugc vao nhu
- Pé xuat cac chu dé cau
nghién ctru b6 sung (néu
o).
5.2.3 | Két qua danh muc nhiém vu KH&CN dwoc lra chon
- Gtri danh muyc dé xuat Phong KH- | Danh sich cac | Qb s6 919/QD-VNLNT
ra Vién NLNT VN; HTQT NV KH&CN
- Nhan va thong bao két duoc lva chon
qua NV KH&CN duoc
Iwra chon
5.2.4 | Xay dung thuyét minh chi tiét

Xay dung thuyét minh
chi tiet bao gom phu luc
kinh phi

Ca nhan, to
chirc
lIvra chon.

duoc

Thuyét minh chi
tiet theo mau quy
dinh

TT 33/2014/BKHCN
TT 55/2014/BKHCN
TT 27/2015/BKHCN
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Noi dung C4 nhan/ ] Ti¢u chuan, tai liéu hwéng
Stt c(”).ng viee don vi San pham dan, thoi gian du kién hoan
i thuc hién thanh
TT 121/2014/BKHCN
Qb 950/Qb-BKHCN
Qb 919/QB-VNLNT
CV 439-VNLNT
Va mot s6 TT lién quan khac
Cdp Quéc gia, cap Bo: thing
4
Cap Co s6: thing 5
Cdp Vién: tuy thuéc vao nhu
cau
NV TX TCN: thang 5
NV BVMT: tuy thuoc vao Bo
TN&MT
5.2.5 | Twvan, xét duyét NV KH&CN duoc chon hra
Hop tu van, xét duyét | Cac Hoidong | Bién ban  xét | TT 33/2014/BKHCN
tung NV KH&CN dugc | xét duyét NV | duyét Qb 919/QP-VNLNT
chon lya KH&CN Cdp Quéc gia, cap Bo: thing
4
Cap Co s6: thing 5
Cdp Vién: tuy thuéc vao nhu
cau
NV BVMT: tuy thuoc vao Bo
TN&MT
5.2.6 | Tham dinh
Hop tham dinh ni dung, | Cac Hoi dong | Bién ban tham | TT 33/2014-BKHCN
tai chinh tham dinh noi | dinh noi dung, tai | Qb 919/QD-VNLNT
dung, tai chinh
chinh
5.2.7 | Chinh sira lai Thuyét minh chi tiét
Thuyét minh chi tiét | Cac chu Thuyét minh chi | TT 33/2014-BKHCN
duogc chinh stra lai theo | nhiém NV tiét theo kinh phi | QD 919/QD-VNLNT
khuyén céo cua cac Hoi | KH&CN moi Cdp Quéc gia, cap Bo: thing
déng duoc lua 6
chon Cap Co s6: thing 7
Cdp Vién: tuy thugc vao nhu
cau
NV TXTCN: thang 7
NV BVMT: tuy thuoc vao Bo
TN&MT
5.2.8 | Phé duyét thuc hién NV KH&CN

Hop dong va Thuyét
minh dugc phé duyét

Vién truéng
(Co quan chu
quan)

Hop dong theo

mau
Thuyét minh
tict

chi

TT 33/2014-BKHCN
Qb 919/Qb-VNLNT
Cap Quéc gia, cap Bo Cdp
Co so, NV TC TCN. thang 1
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Noi dung C4 nhan/ ] Ti¢u chuan, tai liéu hwéng
Stt c(”).ng viee don vi San pham dan, thoi gian du kién hoan
i thuc hién thanh
Mot sd giay to | nam thyc hién
can thiét theo quy | Cap Vién: tiy thuéc vao nhu
dinh cu
NV BVMT: tuy thuoc vao Bo
TN&MT
5.2.9 | Trién khai thuc hién va luu ho so
NV KH&CN dugc trién | Phong KH- Ho SO NV | TT 33/2014-BKHCN
khai thyc hién HTQT KH&CN: Qb 919/Qb-VNLNT
Hb so duge luu tai: Cht nhiém | - Phiéu dé xuat
- Co quan chu quan NV - Danh muc duoc
- Co quan chu tri (Bo lga chon (Vién
phan tai vu, Bo phan ké NLNT VN)
hoach va chi nhiém NV) - Qb giao thyc
hién cia Vién
NLNT VN
- Du toan NSNN
- Hop dong
- Thuyét minh
5.2.10 | Kiém tra dinh ky
Kiém tra tién d6 thuc | Cha nhiém | Bao céo dinh ky | TT 33/2014-BKHCN
hién cia cac NV | NV theo maiu Qb 919/QD-VNLNT
KH&CN Hoi dong | Bién ban kiém tra | Thang 8
kiém tra tién | (Vién NCHN)
d6 cap Co so
Kiém tra tién d6 thuc | Cha  nhiém | Bao céo dinh ky | TT 33/2014-BKHCN
hién cia cac NV | NV theo mau Qb 919/QD-VNLNT
KH&CN Hoi dong | Bién ban kiém tra | Thang 9
kiém tra tién | (Vién NLNT VN)
d6 cap Vién
NLNT
5.2.11 | Panh gia, nghiém thu cic chuyén dé, quy trinh va san pham
Kiém tra, danh gid, | Chd nhiém Chuyén de, quy TT 33/2014-BKHCN
nghiém thu cac chuyén | NV trinh, san pham Qb 919/QDb-VNLNT
dé, quy trinh va san pham | T6 chuyén Bién ban danh Thang 10 - 11 (tuy thuoc vao
thuoc NV KH&CN gia danh gia, | gid, nghiém thu tien do thuc hién cia tng
nghiém thu NYV)
5.2.12 | Nghi¢m thu cip co sé

Nop Béo céo tong két va
cac san phém dang I, II,
II1 theo déang ky trong
™

Chi  nhiém
NV
Hoi dong

nghiém thu

B4o c4o tong két
va cac san pham
Bién ban nghiém
thu

TT 33/2014-BKHCN

Qb 919/Qb-VNLNT

Cap Co s6: Pau thang 12
Cip NN - Cdp Bj, NV TX
TCN: Thang 12

NV BVMT va NV ATBX:
Thang 1
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Noi dung Ca nhan/ ] Ti¢u chuan, tai liéu hwéng
Stt c(”).ng viee don vi San pham dan, thoi gian du kién hoan
i thuc hién thanh
5.2.13 | Annual Report
Nop Annual Report theo | Chi  nhiém | Annual Report Qb 919/Qb-VNLNT
mau (ngoai trr NV TX | NV duoc chép nhan Thang 12
TCN va NV BVMT)
5.2.14 | Nghi¢m thu chinh thirc
Nop Béo céo tong kétdd | Chu  nhiém | Bao cao tong két | TT 33/2014-BKHCN
chinh stra theo khuyén NV va cac san pham | QD 919/QD-VNLNT
céo ciia Hoi dong nghiém | H6i  dong | Bién ban nghiém | Cdp Co s6: Cudi thang 12
thu cap co s nghiém thu thu
5.2.15 | Piing ky két qua nghién ciru
Nop HO so diang ky két | Chu  nhiém | HO so dang ky két | TT 33/2014-BKHCN
qua NV qua theo mau quy | TT 14/2014-BKHCN
Phong KH- | dinh Qb 919/QDb-VNLNT
HTQT Thang 01
5.2.16 | Thanh ly NV KH&CN
Nop Ho so thanh ly Chu  nhiém | HO so thanh Iy TT 33/2014-BKHCN
NV theo mau quy TT 14/2014-BKHCN
Phong KH- | dinh Qb 919/QDb-VNLNT
HTQT Thang 01
6. HOSO
H6 so luu tai Phong KH&HTQT trong vong 2 niam trude khi chuyén sang Luu trit co quan.
7. PHU LUC

Phiéu dé xudt NV KHCN: BMKHDXNN-CB.0l, BM.KH.KQTrC.NN-CB.02,
BM.KH.DX.CS.03

Thuyét minh chi tiét: BM.KHDDK.NN-CB.04, BM.KH.TMNV.DTCN.NN-CB.05,
BM.KH.TMNV.DA.NN-CB.05a, BM.KH.TMNV.CS.06, BM.KH.LLCN.CC.07,
BM.KH.LLCG.NN-CB.08, BM.KH.PHNC.CC.09, BM.KH.KQTrC.NN-CB.10,
BM.KH.LLTC.NN-CB.11, BM.KH.Biéu 1.1.NN-CB.12, BM.KH.Biéu 12.NN-CB.13,
BM.KH.Biéu 1.3.NN-CB.14, BM.KH.Biéu .4-9.NN-CB.15, BM.KH.BCHT.NN-CB.16

Phé duyét - thuc hién (Hop dong): BM.KH.HD.NN-CB.17, BM.KH.HD.CS.18,

BM.KH.BCDK.NN-CB.19, BM.KH.BCDK.CS.20, BM.KH.CD.CC.21,
BM.KH.QT.CC.22, BM.KH.AR.CC.23
Nghiém thu cde cdp: BMKH.HD.BCTK.NN-CB.24, BM.KH.HD.BCTK.CS.25,

BM.KH.HD.TPG.NN-CB.26,
BM.KH.TQT.CC.29

Ding k¥ két qui: BMKH.Bial BCTK.CC.30, BM.KH.Bia2.BCTK2.CC.31,
BM.KH.DKKQ.CC.32, BM.KH.PUD.CC.33, BM.KH.MTCN.CC.34

Thanh Iy nhiéem vu: BM.KH.TLHD.NN-CB.35, BM.KH.TLHD.CS.36.

BM.KH.BCHT.NN-CB.27, BM.KH.NX.CS.28,
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